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2012 ANNUAL CONFERENCE

“A Place to Call Home”
(April 29 – May 1, 2012)
DoubleTree by Hilton Portland  (Lloyd Center)
1000 NE Multnomah, Portland, OR 97232
(509) 281-6111  <> Reservations (800) 996-0510
EXHIBITOR AGREEMENT

Company:___________________________________________________________________________

Name & Title of Person

Responsible for Exhibit:________________________________________________________________


Address:____________________________________________________________________________


City, State, ZIP Code:__________________________________________________________________


Telephone:____________________________________FAX:__________________________________

E-Mail Address: (required)______________________________________________________________

This agreement is for the purpose of reserving exhibit space with the Pacific Northwest Regional Council of the National Association of Housing & Redevelopment Officials’ (PNRC-NAHRO) 2012 Annual Conference to be held at the DoubleTree Hotel – Lloyd Center (hereinafter “the Hotel”), 1000 NE Multnomah, Portland, OR 97232 on April 20 – May 1, 2012.
This agreement specifies the entire terms and conditions for the above named Exhibitor to display and exhibit their products and services.  The Exhibitor agrees to conform to and abide by the following terms and conditions of this Agreement and any and all rules of the Hotel. All changes in the terms of this agreement must be made in writing and signed by both parties.

1. PNRC-NAHRO reserves the right to determine the eligibility of any products or services to be displayed.  All advertising and products or service literature used at an Exhibit are subject to PNRC-NAHRO approval prior to the opening date and time of the Conference.

2. PNRC-NAHRO will provide the Exhibit space with one skirted table and one chair.  Exhibits will be table top exhibits only.  Pop up displays that require more than the space used by a table top are discouraged and must be approved in advance.  Electrical and telephone hook-ups required by the Exhibitor will be arranged with, contracted for, and provided by the Hotel at an additional cost to be determined by the Hotel and paid by the Exhibitor directly to the Hotel by credit card at the time the service is ordered.  A thirty-(30) day advance notification is required for all such needs.  To make arrangements for electrical or telephone hook-ups, contact Kayla Kowitz at (509) 331-4903 or kkowitz@portlanddoubletree.com.    The Hotel provides free wireless internet in the First Floor Foyer Pre-Function Space where Exhibits will be located. 
3. Spaces in the Exhibit Area will be assigned in the order received at the discretion of PNRC-NAHRO and the Hotel.  The Exhibit Area will be set up to assure maximum exposure for all exhibitors, appropriate separation between competing exhibitors, and an effective, safe traffic flow pattern.

4. The Exhibitor assumes the entire responsibility and liability for losses, damages, and claims arising out of injury or damage to exhibitor’s displays, equipment, and other property brought upon the premises of the Hotel.  Exhibits will not be in a secured area.  The Exhibitor hereby indemnifies and holds harmless PNRC-NAHRO, the Hotel, its agents, and employees from any and all such losses, damages, and claims.

5. Exhibits may be set up Sunday, April 29, 2012 from 3:00 to 5:30 PM or Monday, April 30, 2012 from 6:30 to 8:00 AM.  Set-up activities must be completed by 8:00 AM on Monday, April 30, 2012 to avoid conflict with the Opening Session.  Exhibits must be removed by 12:00 Noon, May 1, 2012.
6. PNRC-NAHRO assumes no responsibility for the shipment, return, and/or storage of any exhibitor displays, equipment, or materials.  Exhibitors shipping equipment to the Conference must arrange to have it removed by the close of the Conference since no storage facilities are available.  Arrangements for delivery, shipment, or other set up needs must be made with the Hotel through Kayla Kowitz (contact information shown on page 1 of this agreement).

7. Registration as an exhibitor and payment of the registration fee described below entitles the exhibitor to one (1) representative to staff a table top exhibit and participate fully in all Conference activities including sessions, receptions, and meals.  Additional representatives are welcome as full participants for a supplementary fee of $150.00 per representative, if they intend to participate in meals provided.  The exhibitor must provide a complete list of all representatives to PNRC-NAHRO no later than fourteen (14) days prior to the opening date of the Conference.

8. The undersigned representative requests that exhibit space be reserved as follows:

· Attended Exhibit – (one skirted table & one chair)  @  $595.00

· _____Registrations for additional representatives  @ $150.00 each
Total enclosed with Agreement   $_______________________

Payment must be enclosed with this signed agreement to reserve exhibit space.  Checks should be made payable to PNRC – NAHRO.  Exhibit space is limited and is therefore available on a “first-come, first-served” basis.  Upon receipt of payment and signed agreement, PNRC-NAHRO will confirm the reservation, assigned space, and an executed copy of the agreement will be returned to the exhibitor via return mail.

Please mail, e-mail (RONALDLOLDHAM@MSN.COM) or fax (206-248-6398) the executed agreement and payment to:

Ronald L. Oldham, Director, PNRC-NAHRO, 10832 – 36th Avenue SW, Seattle, WA 98146-1731
Exhibitor’s Authorized Signature:_________________________________________________________

Title:_____________________________________________Date:______________________________

Approved by PNRC-NAHRO:

Signature:___________________________________________________________________________

Title:_____________________________________________Date:______________________________

Alaska, Idaho, Washington, and Oregon





National Association of Housing and Redevelopment Officials





 








